Customizing IntelliConnect®

Customizing IntelliConnect features can increase your research efficiency.
Here are some ways that you can personalize IntelliConnect.

PRACTICE AREAS

You can limit the content that you see and search through by customizing Practice Areas. This will eliminate
irrelevant material (that other practice areas in your firm may use) from appearing in your search results.

Click on Practice Areas on the
Menu Bar at the top of the page
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Change Practice Area Settings

Your subscription includes the Practice Areas listed in the right
column. Ifyou do notwish to see content for a padicular Practice
Area, uncheck the corresponding checkbox,
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Expand the topics to see specialized sub-topics by clicking on the
You can select or de-select an entire topic or specific sub-topic(s).

RESEARCH FOLDERS

Save links to documents in personalized Research Folders. You can have 1,200 folders and 500 documents

in each folder. These folders are saved permanently.

To save a document, click Save document
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to Research Folders on the document’s
tool bar. Name a new folder or select an
existing folder to drop the document into.
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Click Research Folders
on the Quick Bar at
the top left of the page
to see your folders and
their documents.
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PREFERENCES

You can customize how your screen looks plus change defaults for printing multiple documents and
sending documents via email.

Click Preferences on the Menu Bar at the top of the page

Document Tray [0] | History | Practice Areas |@ere@ | Help | Log Ot

_fPreferenu:es ]rPractice Areas ]fMy Frofile ] I
Select Show Document Print/Export/Email Preferences
Path so the path displays siong at logout When emailing and exporting documents, include...

. ]
automatically when you're ms within search results excerpts & Document title and URL
viewing a document excerpts " Document title anly

Print multiple documents (non-PDF printing only)
Document Preferences % Serially

" Separately

N [ Always display in-line graphics in new windaw
P Ehow Docurnent Path Box apen by defaol I wihen printing, emailing and exparting dacuments, akways
. - . include "document path”
Double-click documentin results list to open itin...

When emailing documents
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The databases and publications that you use most frequently can be moved to the top of the Browse tree
for quick access. Click the star next to the database or publication you want to designate as a Favorite.
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TRACKER NEWS

Tracker is a customizable news service for various areas of the law: tax, securities, employment law, etc.
Tracker allows you to seamlessly move from reading the latest news developments to researching how
your clients will be affected.

You can customize many of the trackers by document type and/or key word. Trackers and Report Letters
can be received via email or RSS feed. Report letters can also be set up for email.

Click on Tracker News on the Quick Bar
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Click to select Delivery Options
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Add New Trackers
To add one or more Trackers, use the checkboxes to the left of the Tracker title and then select the Add Tracke

Modify the settings of your Trackers by clicking the Tip: Target specific Tracker topics by selecting the target icon.
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